Designers’ Fine Press Order Form:                                                                                                                                                 513.831.0523 (phone)
1.  Open in Microsoft Word                           2. Add Order Details                    3. Email to:  orders@stationeryworks.com 

	Retailer Name:


	Salesperson:
	Retailer Phone No.:
	Retailer Email Address:

	Customer Name:


	Order No (to be filled out by DFP):

	**please fill out one page for each product ordered**

	Item Number:


	Item Name:
	Quantity:
	Order Date:
	Request by Date:


	Copy: (Provide your wording checking capitalization, punctuation & spelling)
	Typestyle
	Ink
	Typestyles and Inks

	Line 1
	
	
	
	
	Same as sample

	Line 2
	
	
	
	
	As specified

	Line 3
	
	
	
	Layout

	Line 4
	
	
	
	
	Same as sample

	Line 5
	
	
	
	
	As specified

	Line 6
	
	
	
	Paper

	Line 7
	
	
	
	
	Same as sample

	Line 8
	
	
	
	
	As specified

	Line 9
	
	
	
	Paper Thickness (Crane)

	Line10
	
	
	
	
	300 gsm

	Line11
	
	
	
	
	600 gsm

	Line12
	
	
	
	Envelope Liner

	Line13
	
	
	
	
	No Liner

	Line14
	
	
	
	
	With Liner (specify): 

	Line15
	
	
	
	
	

	Special Instructions: (Clarify copy, layout, typestyle or ink color requests.):
	Return Address Printing

	
	
	None

	
	
	Yes, single color

	Envelope Copy: (Arrange copy exactly as it should be printed.)
	Typestyle
	Ink
	Other Services

	Line 1
	
	
	
	
	Photo services

	Line 2
	
	
	
	
	Assembly

	Line 3
	
	
	
	Shipping Method

	Line 4
	
	
	
	
	Ground

	Additional Instructions or Comments:
	
	2 Day

	
	
	1 Day


